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463 Bushwillow St.
Thatchfield Glen
[bookmark: _GoBack]Centurion
074 696 0354
bennie_k@mweb.co.za


Dear Hiring Manager:
This is a letter of inquiry regarding any positions you may have available.
I have recently sold my business and am looking for an employment opportunity where a company can put my acquired skills and experience to profitable use.
After 5 years as a successful business owner I have sold my business to a major player in the beverage industry and I would love to further my career in a corporate environment with a renowned brand as the Imperial group.
I believe I have the necessary skills that could be required by a managerial position. Being resourceful, organized and leading by example I believe have been the contributing factors to my success.
I would be honoured if you could have a look at my CV and consider me for a position.
Thank you and looking forward to your reply.
Respectfully yours,
Ben Kachelhoffer
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personal information
Date of birth: 1981 - 05 - 01
    Age: 30
    Status: Married
    Dependants: 2
	
	Objective
Seeking an employment opportunity where the application of a myriad of entrepreneurship skills and knowledge gained of owning a small business can be applied.
Education
North West University
2002
B.com Informatics.
experience
Business owner     March 2007 –Present
Absolute Fruit Centurion Manufacturers of fruit juices.
Duties included all functions of running a successful small business.  
Applied skills obtained from previous branch management which included: 
· Warehousing and logistics
Despatch: The company’s 4 trucks were sent out daily on deliveries and a few had secondary loads for local areas. The preparation of load sheets according to area from orders received. Supervision of loading of trucks. Physical stock check comparing load sheets to truck contents.Issuing and management of time sheets. 
Receiving: Reconciliation of stock received with purchase orders.Booking in of stock received into lockable store room in so doing reducing theft. 
Truck Maintenance: Scheduled truck services and maintenance.
Fuel management: Implemented a spreadsheet program to compare fuel consumption to distance travelled according to trip sheets. 

· Production management:Monitoring of stock levels and compiling production control forms according to orders received. Ensuring that production stays on track with time schedule. 
Quality control:Continues checkson unfinished and finished products focusing on consistency of juice quality and packaging. 

Ordering of raw materials and negotiating with suppliers to ensure the best possible price, payment terms and service.
Created a production system whereby the daily ingredients needed for mixing where pre measured into buckets reducing mistakes and theft significantly.

· Marketing and sales: Generated a customer base through cold calling and telesales and recorded a history of all prospects and customers through a customer card system.
Weekly orders were received through telesales and email purchase orders.  
Arranged in-store promotions.
Management of company sales representative: I appointed a salesperson to check in on existing customers and to generate additional sales according to monthly sales targets.

· Admin and financial management:
Implemented accounting software program Revelation Enterprise that    simplified product cost calculation, stock control, debtor and creditor control. 
Training of admin clerk to use software that included generation of sales invoices, goods received notes, sending of statements to debtors and all other functions to effectively manage the company’s accounting needs.
Monthly reports were printed and I analyzed turnover, gross profit percentages and losses due to damaged stock or theft.
Reconciliation of daily truck sales and banking.
Submitting and payment of tax returns through SARS e-filing website including UIF, PAYE and VAT.
I designed a comprehensive salary spreadsheet program that greatly reduced the time needed for the calculation of salaries.

· Human resources:
Recruitment of employees by means of advertising in the relevant media, conducting interviews and once employed setting up contracts that are acceptable to both parties.
I also gained a lot of experience regarding disciplinary procedures and ensured that employees understood and worked according to the basic conditions of employment act.
Conducting of disciplinary hearings and if the outcome is a dismissal carrying out the correct procedures to protect the company’s interest.

After receiving an offer from a major beverage company with a national footprint I decided to sell my business. I had an exhilarating and educational five years as business owner and now I am enthusiastically anticipating the opportunity to apply my skills for an employer.


Branch manager May 2005 – Feb 2007 
Refilit Beverages Durban
Manufacturers of fruit juices.
· Assisting in the setup of new branch in Durban.
· Management duties were similar as previous branches, but there were different challenges for example:
A new customer base had to be built from the ground up.            Durban was a new demographic area and the business had to adapt to new trends and different cultures. 
The Durban branch experienced tremendous growth due to the gap in the market for our product and through the effective management of the company a monthly turnover of R1,1million was achieved in less than 2 years when I received an opportunity to start my own company in Centurion.  

Assistant manager Jan 2004 - Apr 2005
Dairy Select - Centurion
Manufacturers of fruit juices and yoghurts.
· Telesales and order taking
· Calculation of production needed based on orders received.
· Processing of load sheets.
· Dispatch control: 
· Supervision of manufacturing and quality control
· Maintenance of machinery and vehicles
· Reconciliation of cash sales
· Wage calculation
· Recruitment and training of staff:
· Basic admin on accounting software. (Revelation Enterprise)
 Invoicing
 Driver time sheets
 Purchase orders
 Sales reports
 
General manager and day/night shift manager Jan 2002 – Dec 2003
Dairy Select - Parys
Manufacturers of fruit juice and yoghurt

 Telesales and order taking.
 Supervision of manufacturing and quality control.
 Maintenance of machinery and vehicles.
 Reconciliation of cash sales.
 Wage calculation.
 

hobbies and sport

· Fly fishing
· Golf
· Squash



REFERENCES ARE AVAILABLE ON REQUEST
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