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 SEQ CHAPTER \h \r 1Curriculum Vitae
Rachelle de Beer
Personal Information

Surname:
De Beer
Name:
Rachelle

Identity number:
710430 0063 081

Date of birth:
30 April 1971

Sex:
Female

Marital status:
Married
Dependants:
One girl (17), two boys (30 and 3 months)

Nationality:
South African citizen

Home language:
Afrikaans

Other languages:
English

Bilingualism:
Fully bilingual (Read, write and speak)

Drivers licence:
Yes, Code 08

Health:
Excellent

Contact details:
0824653577

Qualifications

Last school attended:
Secondary School Harrismith

Highest standard:
Matric

Subjects passed:
Afrikaans 

(HG)


English 


(HG)


Business Economics
(HG)


Home economics
(HG)


Typing


(SG)


Needlework

(SG)

Tertiary qualifications

Training Institutions:
Technikon Pretoria

Duration:
1 Year secretarial course (did not finish)

Special courses

Training Institution:
Institute of Training, Pretoria

Course:
Secretarial course

Training Institution:
SEIBSA, Pretoria

Course:
Trainer of Trainers (SYB)

Training Institution:
EWET, Harrismith

Course:
YES Advisors Training

Training Institution:
Fundraising Institute, Durban

Course:
Basic course in fundraising

Training Institution:
Quo Vadis Communications, Midrand

Course:
Basic course in journalism + Advanced course in journalism

Training Institution:
Inscape Design College, Johannesburg


Corel Draw 10 Course

Training Institution:
Ntsika / University of Potchefstroom


Financial Management Course

Work experience


Current position:

Company:
Harrismith Primary School

Duration:
June 2008 – Currently

Position:
Teacher:  Computor Room

My responsibilities included:

1.
Computor training to all Grade 4 – 7 learners, twice a week. Mainly focussing on the Maths Story, Academix, Typing Tutor and quizzes on Encarta

2.
Appointed as guardian for the RCL. Involved in daily monitoring and leadership development, as well as leadership and teambuilding camps undertaken.  Responsible for elections of RCL.

3.
Hockey couch

Reason for resignation:
Husband transferred

Previous experience:  From 2008 to 1990:  
Company:
Self-employed
Duration: 
July 2006-May 2008

Position:  
Caterer and pub co-owner
Reason for sale:  

Working hours not ideal with newborn
Company: Education With Enterprise Trust
Duration:
August 1999 – June 2006

Position:
Senior Project  Manager (Graded as Senior Consultant by an external consultant through FSA Contact Targeting Selection procedure, audited by De Loitte and Touche)

My responsibilities included:
· Execute marketing and/or promotional activities

· Schedule and do presentations at secondary schools and/or relevant organisations

· Attend to any enquiries relating to EWET’s programmes.  Either telephonically, by e-mails or with site visits.

· Deliver payable services at costs to client, e.g. relevant training workshops and programme implementation, facilitated training in all nine provinces, in approximately 350 schools.

· Determine costs of services and/or supplies relating to the provision of a service/supply linked to a specific EWET Programme with assistance and cooperation with the Financial Manager

· Compile reports relating to events, progress etc to funders, board etc.

· Work towards programme implementation to ensure progress of EWET and its programmes

· Network with other operators in development environment.

· Promote products and services in detail

· Plan, executing, setting up and monitoring of promotional activities (eg exhibitions, doing inhouse design work re. brochures/newsletter etc) through the effective utilisation of allocated resources.

· Contract new business/funders.

· Trained existing staff in programme or service area that person is responsible for.

· Maintain and strengthen stakeholder ownership in execution of duties.

· Deals with certain responsibilities and arrangements of YES Simama Ranta (national youth entrepreneurship competitive conference). Have been the project manager leading this event for the past three years with the support of our full EWET team.

· Initiate marketing activities to penetrate new market/s for EWET’s programme implementation.

· Keeping management of the organisation informed of development in the field.

· Represent the organisation on National and International levels.

· Responsible for full planning and executing of relevant training workshops to adults and youth involved in the YES programme.

Reason for resignation:
Travelled extensively, got married and planned to extend our family.
Company: Education With Enterprise Trust
Duration:
2004 - May 2006

Position:
Office Manager
Reason for resignation:
Promotion

Company:  Harrismith Municipality

Duration:   1996 - 2003
Position:
Senior typist, promoted to secretary:  Director Administration and Legal Services as well as Secretary to the Mayor and Town Council

Reason for resignation:
Promotion

Company:  Department of Labour

Duration:   1990-1996

Position:    Typist promoted to


Clerk, Department of Occupational Health and Safety promoted to


Secretary: Director Explosives

References:

Mr Arie Bouwer, CEO, Education With Enterprise Trust, 0832713822

Ms Franzette Bouwer:  Curriculum Specialist, EWET, 2003, 0825783353

Mr Alwyn Froneman, Principal Harrismith Primary School, 0825780750
